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CRGPA Gifts and Hospitality Declaration Form 
Section A - Staff member to Complete 
Person or body making the offer

…………………………………………………………………………………………

Member of staff to whom the offer was made

…………………………………………………………………………………………

Gift or hospitality offered (including value/estimated value)

………………………………………………………………………...

Circumstances in which the offer was made

…………………………………………………………………………………………
…………………………………………………………………………………………
…………………………………………………………………………………………

Action taken by the member of staff concerned

…………………………………………………………………………………………
…………………………………………………………………………………………
…………………………………………………………………………………………

Action taken (if any) by the member of staff’s Manager

…………………………………………………………………………………………
…………………………………………………………………………………………
…………………………………………………………………………………………

Signed (Staff member)…………………………………… 

Date ………………...


Section B - Appropriate Chief/Director to complete 

RECEIPT FOR ACCEPTANCE OF GIFTS, GRATUITIES
Received from: ………………………………………………………
…………………………………………………………………………
on - date: ………………………………………
the gift/hospitality of: ………………………………………………..
…………………………………………………………………………
as a gratuity

Signed: ……………………………… Date: …………………………

Designation:……………………………….Director/Chief Executive
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